
Invitation to Roundtable Discussion 

Dear [Colleague's Name], 

I hope this message finds you well. We are pleased to invite you to participate in an upcoming 

roundtable discussion on [topic/subject], scheduled for [date] at [time]. The event will take place 

at [location] or via [virtual platform]. 

Your insights and experiences would be invaluable to our conversation, and we believe your 

presence would greatly enhance the discussion. 

Please let us know if you would be able to join us by [RSVP date]. We look forward to your 

positive response. 

Best regards, 

[Your Name]  

[Your Job Title]  

[Your Contact Information] 


