
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Manager's Name], 

I am writing to formally resign from my position at [Company's Name], effective [Last Working 

Day, typically two weeks from the date above]. This decision has not come easily, but I believe it 

is necessary for me to pursue my artistic aspirations and dedicate my time to my creative 

endeavors. 

During my time at [Company's Name], I have grown both personally and professionally, and I 

am truly grateful for the opportunities I have been given. The support from my colleagues and 

the experiences I gained have been invaluable to me. 

As I transition to this new chapter, I hope to stay connected with you and the team. I look 

forward to keeping in touch and sharing my artistic journey with you all. 

Thank you once again for everything. I appreciate your understanding and support regarding my 

decision. 

Sincerely, 

[Your Name] 


