
Financial Resource Approval Application 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to formally request the approval of financial resources for [specific purpose or 

project name]. This funding is essential for [briefly explain the necessity and importance of the 

funding]. 

The total amount requested is [insert amount]. A detailed budget breakdown is provided below: 

• [Item 1]: [Amount] 

• [Item 2]: [Amount] 

• [Item 3]: [Amount] 

This project will [explain benefits and expected outcomes]. We believe that with your support, 

we can achieve significant results. 

Please find attached relevant documentation that outlines the project proposal and budget 

justification. 

Thank you for considering this application. I look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


