
Conflict Resolution Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Resolving Our Recent Conflict 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address the recent conflict that arose between 

us regarding [briefly describe the situation]. I believe it is important for us to communicate 

openly and effectively to resolve our differences. 

Firstly, I want to express my understanding of your perspective on the issue. I appreciate your 

feelings and concerns, and I recognize that it is important for both of us to feel heard. I value our 

relationship and believe that finding common ground is essential. 

In an effort to resolve this conflict, I would like to propose a meeting where we can discuss our 

viewpoints in a respectful manner. I am confident that through effective communication, we can 

find a mutually beneficial solution. 

Please let me know your availability for a meeting. I am open to suggestions and willing to 

accommodate your schedule as best as I can. 

Thank you for considering this. I look forward to your reply and hope to mend our relationship 

for the better. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


