Personal Reflections on [Colleague's Name]'s
Retirement

Date: [Insert Date]
Dear [Colleague's Name],

As you prepare to embark on this exciting new chapter of your life, I wanted to take a moment to
reflect on the incredible impact you've had during your time with us.

Your dedication and commitment have always inspired those around you. From [specific
example of a project or initiative], your leadership has guided us to achieve great things. | will
always remember our [specific memory or event]--it truly showcased your remarkable ability to
bring out the best in everyone.

You have not only been a wonderful colleague but also a great friend. Your sense of humor,
kindness, and support have made the workplace a brighter place. I'm grateful for the countless
moments we've shared, from team lunches to brainstorming sessions.

Though it's bittersweet to see you go, | am excited for all the adventures that await you in
retirement. | wish you all the happiness and relaxation that you so richly deserve.

Congratulations on your retirement, and please stay in touch!
Warm regards,

[Your Name]
[Your Position]



