
Dear [Colleague's Name], 

As you prepare to embark on this exciting new chapter of your life, I want to take a moment to 

express my heartfelt congratulations on your retirement. Your dedication and hard work have 

been an inspiration to all of us. 

While we will miss your presence here, I am thrilled for you as you pursue your passions and 

explore new adventures. Remember, this is not the end, but rather a wonderful beginning filled 

with endless possibilities. 

May you enjoy every moment of your well-deserved freedom and cherish the time spent with 

loved ones. Embrace new hobbies, travel to places you've always dreamed of, and enjoy the 

serenity that comes with this new phase. 

Thank you for your guidance and friendship throughout the years. Please stay in touch, and 

remember that you will always be a valued part of our team. 

Wishing you all the best in your future endeavors! 

Sincerely, 

[Your Name] 


