
Letter of Acknowledgment 

Date: [Insert Date] 

From: [Your Name] 

To: [Recipient's Name] 

Subject: Acknowledgment of Key Project Achievements 

Dear [Recipient's Name], 

I am writing to formally acknowledge the significant achievements of the [Project Name] team. 

The successful completion of key milestones showcases the dedication and hard work 

contributed by each member. 

Some of the notable achievements include: 

• Completion of [Milestone 1] ahead of schedule. 

• Achieving [Milestone 2] with exceptional quality standards. 

• Receiving positive feedback from stakeholders on [Milestone 3]. 

Your leadership and commitment have been instrumental in driving the project forward. I 

appreciate the collaborative spirit demonstrated by the entire team. 

Thank you for your efforts and dedication to making this project a success. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


