
Request for Personal Consultation 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Company/Organization]. I am reaching out to see if you would be available for a personal 

consultation regarding [specific topic or reason]. 

Your expertise in [mention relevant expertise] would be invaluable, and I believe that a 

discussion could provide significant insights for both of us. 

Please let me know if you would be available for a meeting at your convenience. I am happy to 

accommodate your schedule and can meet in person or virtually. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Company/Organization] 

[Your Contact Information] 


