[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]

[City, State, Zip Code]

Subject: Proposal for Direct Conversation

Dear [Recipient Name],

| hope this message finds you well. I am writing to propose a direct conversation between us to
discuss [specific topic or goal]. | believe that a face-to-face meeting would be beneficial in
addressing [specific issues or opportunities].

Given your expertise and influence in [relevant field or topic], | am keen to explore how we
might collaborate or [propose specific action]. | am available for a conversation at your
convenience and would appreciate the opportunity to connect.

Please let me know your available times, and | will do my best to accommodate. Thank you for
considering this proposal, and | look forward to your positive response.

Best regards,
[Your Name]
[Your Job Title]

[Your Company Name]



