
Participation Notice for Upcoming Seminar 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Participation Notice for [Seminar Title] 

Dear [Recipient's Name], 

We are pleased to inform you that you have been selected to participate in the upcoming seminar 

titled [Seminar Title]. The seminar is scheduled to take place on [Date] at [Location]. 

This event will provide valuable insights into [Brief Description of Seminar Topic] and offers 

an excellent opportunity for networking with industry professionals. 

Please confirm your attendance by [RSVP Date]. If you have any questions, feel free to reach 

out. 

We look forward to your participation! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


