
Volunteer Experience Conclusion Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally conclude my volunteer experience with [Organization Name], which 

took place from [Start Date] to [End Date]. During this time, I had the opportunity to engage in 

[brief description of tasks/roles], allowing me to contribute to [specific goals or missions of the 

organization]. 

This experience has enriched me both personally and professionally. I have developed skills in 

[list relevant skills], while also forging meaningful connections with fellow volunteers and 

community members. 

Thank you for the invaluable experience and support provided by [Organization Name]. I look 

forward to staying in touch and possibly collaborating in the future. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


