
Tenant Mail Delivery Issue Report 

Date: [Insert Date] 

To: [Landlord's Name] 

Address: [Landlord's Address] 

From: [Your Name] 

Address: [Your Address] 

Subject: Report of Mail Delivery Issues 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to formally report an issue I have been 

experiencing with mail delivery at my residence located at [Your Apartment/Unit Number]. 

Over the past [duration], I have noticed that my mail has been arriving either late or not at all. 

The following are specific details of the issues: 

• [Detail 1: e.g., Specific dates when mail was not received] 

• [Detail 2: e.g., Instances of misdelivered mail] 

I would appreciate it if you could address this matter with the mail service provider or intervene 

if necessary to ensure timely and correct mail delivery. Please let me know if you require any 

further details from my side. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


