
HVAC Filter Change Request 

Date: [Insert Date] 

To: [Landlord/Property Manager's Name] 

Address: [Landlord/Property Manager's Address] 

Dear [Landlord/Property Manager's Name], 

I hope this message finds you well. I am writing to request a change of the HVAC filters in my 

unit located at [Your Apartment/Unit Number]. It has been [insert duration since last change, 

e.g., "over six months"] since the last filter change, and I believe it is important for maintaining 

the air quality and efficiency of the HVAC system. 

Please let me know how to proceed with this request. I appreciate your attention to this matter. 

Thank you! 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Apartment/Unit Number] 


