Request for Assistance in Project
Management

Date: [Insert Date]

To: [Recipient’s Name]

Position: [Recipient's Position]
Company: [Recipient's Company]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to seek your assistance with our ongoing
project, [Project Name], which is currently at a critical stage.

Despite our team's efforts, we are facing some challenges regarding [specific tasks or issues].
Given your expertise in [relevant area], | believe your input would be invaluable in helping us
navigate these obstacles.

Could we schedule a time to discuss this further? | would greatly appreciate any insights or
support you could provide.

Thank you for considering my request. | look forward to your response.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



