Letter of Request to Borrow Landscaping
Equipment
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to negotiate the borrowing of some landscaping
equipment from your organization. As you may know, | am currently working on a project that
requires specific tools, including [list the equipment needed, e.g., lawnmower, trimmer, etc.].

| believe that borrowing this equipment would greatly enhance our capacity to successfully
complete our project, which is focused on [briefly describe the project]. | assure you that the
equipment will be well cared for and returned promptly.

Should you agree to this arrangement, | am more than willing to discuss the terms of borrowing,
including any necessary agreements or responsibilities on my part.

Thank you for considering my request. | look forward to your positive response.
Sincerely,

[Your Name]



