
Important Alert Regarding Your Identity 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are reaching out to inform you about a potential incident involving your personal information 

that may place you at risk of identity theft. Our records indicate that [briefly describe the incident 

or data breach]. 

To protect yourself, please review your account statements and credit reports for any 

unauthorized activity. We recommend taking the following steps: 

• Consider placing a fraud alert on your credit reports. 

• Obtain copies of your credit reports from [relevant credit bureaus]. 

• Secure your accounts with new passwords and enable two-factor authentication. 

If you notice any suspicious activity, please contact [your local authorities/credit bureau] 

immediately. 

We understand that this situation may cause concern, and we are here to support you. If you have 

any questions or require further assistance, please do not hesitate to reach out at [Contact 

Information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


