
Attention Residents 

Dear Valued Tenants, 

We hope this message finds you well. We want to inform you that routine HVAC servicing will 

take place in your building on [Date] from [Start Time] to [End Time]. 

During this time, please expect interruptions in HVAC service. Our technician will be on-site to 

ensure everything is operating efficiently and effectively. 

We appreciate your understanding and cooperation. If you have any questions or concerns, 

please do not hesitate to contact the management office. 

Thank you! 

Sincerely, 

[Your Name]  

[Your Position]  

[Property Management Company]  

[Contact Information] 


