Inquiry Letter for Trainee Program
Participation

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],
| am writing to inquire about the trainee program offered by [Company/Organization Name]. |
am very interested in participating in this program as | believe it will provide me with valuable

experience and skills in [specific field or area of interest].

| would appreciate any information you could provide regarding the application process,
program structure, and any prerequisites necessary for eligibility.

Thank you for considering my inquiry. I look forward to your response.

Sincerely,
[Your Name]



