
Project Wrap-Up Confirmation 

Date: [Insert Date] 

To: [Project Stakeholders/Team Name] 

Dear [Recipient's Name], 

We are pleased to confirm the successful completion of the [Project Name] project. This project 

has reached its objectives and completed all deliverables as outlined in the project plan. 

Key outcomes of the project include: 

• [Outcome 1] 

• [Outcome 2] 

• [Outcome 3] 

We greatly appreciate your support and commitment throughout this process. Please feel free to 

reach out should you have any questions or require further documentation. 

Thank you for your collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


