
Facility Booking Confirmation 

Dear Resident, 

We are pleased to inform you that your booking for the [Facility Name] has been successfully 

confirmed. 

Booking Details: 

• Facility: [Facility Name] 

• Date: [Date] 

• Time: [Start Time] to [End Time] 

• Booking Reference: [Booking Reference Number] 

Please ensure to follow the facility guidelines during your usage. If you have any questions or 

need to modify your booking, feel free to contact us. 

Thank you for using our collaborative facility booking system! 

Best regards, 

[Your Organization Name] 


