
Urgent Notice: Tenant Safety Measures 

During Fire Drills 

Date: [Insert Date] 

Dear Tenants, 

We hope this message finds you well. This notice serves as an urgent reminder regarding safety 

measures to be adhered to during our upcoming fire drills scheduled for [Insert Date and Time]. 

Your safety is our top priority, and it is essential that you follow these procedures to ensure 

everyone's well-being. 

Safety Measures to Follow: 

1. Familiarize yourself with all exit routes in the building. 

2. Do not use elevators during the drill; always use the stairs. 

3. Gather at the designated assembly area after evacuating the building. 

4. Assist those who may need help evacuating, including children and the elderly. 

5. Avoid bringing personal belongings with you; leave them behind to ensure a quick exit. 

6. Remain calm and follow instructions from emergency personnel. 

We appreciate your cooperation in making this a safe and efficient process. If you have any 

questions or concerns, please feel free to contact the management office at [Insert Contact 

Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Property Management Company]  

[Contact Information] 


