
Loan Application 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To, 

[Lender's Name] 

[Lender's Position] 

[Bank/Financial Institution Name] 

[Bank Address] 

[City, State, Zip Code] 

Subject: Loan Application for [Type of Loan]  

Dear [Lender's Name], 

I am writing to formally request a loan of [amount] for [purpose of the loan]. I have attached the 

following documents required for the loan application: 

• Completed Loan Application Form 

• Proof of Identity (e.g., Passport, Driver's License) 

• Proof of Income (e.g., Pay Stubs, Tax Returns) 

• Credit Report 

• Bank Statements 

• Property Documents (if applicable) 

I believe that my financial history and current employment situation demonstrate my ability to 

repay this loan in a timely manner. I appreciate your consideration of my application and look 

forward to your prompt response. 

Thank you for your time. 



Sincerely, 

[Your Name] 


