
Plumbing Maintenance Notification 

Date: [Insert Date] 

To: [Tenant's Name] 

Address: [Tenant's Address] 

Dear [Tenant's Name], 

This letter is to inform you that we will be conducting plumbing maintenance in your unit on 

[insert date and time]. Our maintenance team will be addressing necessary repairs and routine 

maintenance to ensure that your plumbing system is functioning properly. 

We kindly ask that you make arrangements for access to your unit during this time. Please ensure 

that any personal belongings are secured, and that all plumbing fixtures are accessible. 

If you have any questions or concerns, please do not hesitate to contact us at [insert contact 

information]. We appreciate your cooperation and understanding. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


