
Tenant Notice of Entry for Routine 

Maintenance 

Date: [Insert Date] 

To: [Tenant's Name] 

Address: [Tenant's Address] 

Dear [Tenant's Name], 

This letter is to inform you that we will be entering your unit for routine maintenance on [insert 

date and time]. The purpose of this visit is to conduct necessary maintenance checks and repairs 

to ensure the continued comfort and safety of your living environment. 

Please ensure that access to all areas requiring maintenance is available. If you have any 

questions or concerns about the maintenance, feel free to contact us at [insert contact 

information]. 

Thank you for your cooperation. 

Sincerely, 

[Landlord/Management Name] 

[Landlord/Management Company Name] 

[Contact Information] 


