
Rent Arrears Warning Notice 

Date: [Insert Date] 

To: 

[Tenant's Name] 

[Tenant's Address] 

[City, State, Zip Code] 

Dear [Tenant's Name], 

We are writing to inform you that your rent payment for the month of [Insert Month] has not 

been received. As of today, the total amount outstanding is [Insert Amount Due]. Our records 

indicate that the rent was due on [Insert Due Date]. 

Please be advised that failure to pay rent may result in additional charges and potential legal 

actions as per the lease agreement you signed. We request that you address this matter promptly 

and make arrangements for payment by [Insert Deadline]. 

If you are facing financial difficulties, please contact us immediately to discuss possible 

arrangements. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Property Management Company Name] 

[Contact Information] 


