
Internship Application for Procurement 

Analyst Position 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my interest in the internship position within the procurement department 

at [Company Name]. As a current [Your Major] student at [Your University], I am eager to apply 

my analytical skills and passion for procurement to contribute effectively to your team. 

During my studies, I have developed strong analytical abilities that I believe are essential for a 

successful career in procurement. My coursework has provided me with a solid understanding of 

supply chain management, data analysis, and strategic sourcing. I have completed projects where 

I analyzed purchasing data to identify cost-saving opportunities, utilizing tools such as Excel and 

data visualization software to effectively present my findings. 

Furthermore, I interned at [Previous Company/Organization] where I assisted in examining 

supplier performance metrics and evaluating procurement strategies. This experience honed my 

attention to detail and reinforced the importance of data-driven decision-making in procurement. 

I am particularly drawn to [Company Name] because of its commitment to innovation and 

sustainability in procurement. I am excited about the opportunity to collaborate with your team 

and leverage my skills in conducting market research, evaluating supplier bids, and analyzing 

procurement trends. 



Thank you for considering my application. I look forward to the possibility of discussing how I 

can contribute to [Company Name] as an intern. I am available for an interview at your earliest 

convenience. 

Sincerely, 

[Your Name] 


