
Internship Application 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I am writing to express my interest in the internship opportunity in Quality Assurance Research 

and Analysis at [Company's Name] as advertised on [where you found the internship]. I am 

currently pursuing a [Your Degree] in [Your Field] at [Your University], and I believe that my 

academic background and passion for quality assurance make me a suitable candidate for this 

role. 

During my studies, I have gained a solid foundation in quality assurance practices and research 

methodologies. I am particularly skilled in data analysis, problem-solving, and attention to detail, 

which I believe are essential skills for contributing effectively to your team. Additionally, I have 

experience [mention any relevant experience or projects], which has further enhanced my 

analytical skills. 

I am excited about the opportunity to intern at [Company's Name], as I admire your commitment 

to [specific value or project of the company]. I am eager to learn from your team and contribute 

to the ongoing efforts in quality assurance. 

Thank you for considering my application. I look forward to the possibility of discussing how I 

can contribute to [Company's Name] during an interview. I am available at your convenience and 

can be reached at [Your Phone Number] or [Your Email]. 

Sincerely, 



[Your Name] 


