
Internship Proposal for Healthcare 

Information Technology 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Title/Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose an internship opportunity at [Company/Organization Name] in the field 

of Healthcare Information Technology. As a [Your Degree Program] student at [Your 

University], I am eager to apply my academic knowledge and hands-on skills in a real-world 

setting. 

Throughout my studies, I have gained a solid foundation in [mention relevant courses or skills, 

e.g., health informatics, data management, etc.], and I am particularly interested in [specific area 

of interest or project at the organization]. I believe that an internship with your organization 

would provide me with exceptional exposure and invaluable experience. 

I am available for [mention your availability, e.g., summer internship, part-time during the 

semester], and I am willing to take on projects that would be beneficial to your team and enhance 

my professional development. 

Thank you for considering my proposal. I would be grateful for the opportunity to discuss this 

further and explore how I can contribute to your esteemed organization. 

Sincerely, 

[Your Name] 


