
Internship Proposal for Public Speaking 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose an internship opportunity within [Company/Organization Name] focused 

on public speaking. I am currently a [Your Year, e.g., junior] at [Your University] pursuing a 

degree in [Your Major], and I have a strong passion for enhancing my communication skills and 

engaging audiences effectively. 

Throughout my academic journey, I have taken various courses related to public speaking and 

communication, and I have also actively participated in [related activities or clubs, e.g., debate 

club, Toastmasters]. I believe that an internship at [Company/Organization Name] would provide 

me with invaluable experience and guidance from seasoned professionals in this field. 

My key objectives for this internship would be to: 

• Assist in the preparation and delivery of presentations. 

• Learn effective strategies for engaging diverse audiences. 

• Gain insights into the planning and execution of public speaking events. 

I am eager to contribute my enthusiasm and knowledge to [Company/Organization Name] while 

further developing my skills. I am available for a discussion at your convenience and can be 

reached at [Your Phone Number] or [Your Email]. 

Thank you for considering my proposal. I look forward to the opportunity to speak with you 

further. 

Sincerely, 

[Your Name] 


