
Announcement of Joint Project 

Collaboration 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

Dear [Recipient's Name], 

We are thrilled to officially announce our joint project collaboration between [Your 

Organization's Name] and [Recipient's Organization's Name]. This partnership aims to [briefly 

describe the project's goals], and we believe that our combined efforts will significantly 

contribute to [describe the expected impact]. 

The key objectives of this collaboration include: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

We envision that this collaboration will bring together our strengths and resources to [mention 

intended outcomes]. We are looking forward to working closely with your team and are excited 

about the possibilities that lie ahead.  

To kick off this collaboration, we would like to schedule a meeting on [suggest date] at [suggest 

time]. Please let us know your availability. 

Thank you for your commitment to this partnership. We are confident that together we can 

achieve great things. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


