
Letter of Collaboration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are seeking to establish a collaborative effort with [Recipient's Organization] 

to [briefly describe the purpose of the collaboration]. 

Given your expertise in [mention relevant skills or experience], I believe that joining forces 

could lead to significant advancements in [state the objective or project]. I envision that our 

combined resources and knowledge could greatly benefit both our organizations. 

I would love the opportunity to discuss this potential collaboration further. Please let me know 

your availability for a meeting or a call at your earliest convenience. 

Thank you for considering this proposal. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email] 


