
Application for Internship in Event 

Management 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date: [Insert Date] 

Hiring Manager 

Company Name 

Company Address 

City, State, Zip Code 

Dear Hiring Manager, 

I am writing to express my interest in the Event Management Internship position at [Company 

Name] as advertised on [where you found the listing]. With my strong organizational skills and 

passion for event planning, I am excited about the opportunity to contribute to your team. 

Currently, I am pursuing a degree in [Your Degree] at [Your University], where I have gained 

valuable knowledge in project management, marketing, and communication. I have also 

volunteered at various events, where I assisted in coordinating logistics and promoting activities, 

which enhanced my understanding of the event management process. 

I am particularly drawn to this internship at [Company Name] because of [specific reason related 

to the company or its events]. I am eager to learn from your talented team and apply my skills to 

create memorable experiences for attendees. 

Thank you for considering my application. I look forward to the opportunity to discuss my 

qualifications and how I can contribute to your team. I am available for an interview at your 

convenience. 

Sincerely, 

[Your Name] 


