
Internship Application for Healthcare 

Administration 

[Your Name] 

[Your Address] 

[City, State, Zip] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Recipient Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip] 

Dear [Recipient Name], 

I am writing to express my interest in the internship position at [Company/Organization Name] 

as advertised on [where you found the internship]. I am currently a [your year, e.g., junior] 

student pursuing a degree in Healthcare Administration at [Your University]. My academic 

background, coupled with my passion for improving healthcare services, has equipped me with 

the knowledge and skills relevant for this position. 

During my studies, I have gained practical experience through coursework in health policy, 

healthcare management, and financial analysis. Additionally, I completed a project that involved 

analyzing the efficiency of patient flow in a local clinic, which enhanced my analytical and 

problem-solving skills. I am excited about the possibility of applying my knowledge in a 

practical setting and contributing to your team. 

What excites me most about this internship at [Company/Organization Name] is [mention 

something specific about the company or internship program]. I am particularly drawn to 

[mention any specific projects or values of the company], and I believe that my background in 

healthcare administration aligns perfectly with your mission. 



Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to your team and gain valuable experience in the field. I have attached my resume for 

your review and am happy to provide any additional information needed. 

Sincerely, 

[Your Name] 


