
Application for Editorial Internship 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Editorial Internship position at [Company's Name] as 

advertised [mention where you found the job listing]. With a background in [Your Major/Field 

of Study] and a passion for [related interest], I am excited about the opportunity to contribute to 

your editorial team. 

During my studies at [Your University], I have developed strong writing and editing skills 

through various projects and internships. I am adept at researching and analyzing information, 

ensuring the production of high-quality content. Additionally, my experience with [mention any 

relevant software or tools] has equipped me with the technical skills needed for this role. 

I am particularly drawn to [Company's Name] because of [mention something specific about the 

company's work, values, or projects]. I believe that my skills and enthusiasm align well with 

your objectives, and I am eager to learn and grow within your team. 

Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to [Company's Name]. Please find my resume attached for further details regarding 

my background. 

Sincerely, 

[Your Name] 


