
Application for Internship in Municipal 

Administration 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Designation] 

[Municipal Office Name] 

[Office Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the internship opportunity at [Municipal Office Name], as 

advertised on [where you found the internship]. I am currently pursuing a [Your Degree] at 

[Your University], and I am eager to gain practical experience in municipal administration. 

During my academic career, I have developed strong skills in research, communication, and 

project management. I am particularly interested in [specific area of municipal administration], 

and I believe that an internship with your office would provide me with invaluable insights and 

hands-on experience in this field. 

I am impressed by [mention any specific project or initiative by the municipal office] and would 

be thrilled to contribute my skills to your team. I am a quick learner, dedicated, and eager to 

assist in any way possible. 

Thank you for considering my application. I would be grateful for the opportunity to discuss my 

application further and learn more about the internship program. I look forward to the possibility 

of contributing to your office. 



Sincerely, 

[Your Name] 


