
Application for Internship in Customer 

Service 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the Customer Service Internship position at [Company 

Name], as advertised on [Where You Found the Internship Posting]. With a strong passion for 

tourism and a dedication to providing exceptional customer experiences, I believe I would be a 

valuable addition to your team. 

I am currently pursuing a [Your Degree] at [Your University], where I have developed skills in 

communication, problem-solving, and customer relations. My previous experience in [Relevant 

Experience or Job] has further strengthened my ability to manage diverse customer needs and 

deliver outstanding service. 

I am particularly drawn to [Company Name] because of [Specific Reason Related to the 

Company or Its Values]. I am eager to learn from your team and contribute to creating 

memorable experiences for your clients, ensuring that their travel adventures are seamless and 

enjoyable. 

Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to your organization. I am available for an interview at your earliest convenience. 

Sincerely, 

[Your Name] 


