
Internship Application for Training and 

Development Internship 

[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Hiring Manager's Name]  

[Company's Name]  

[Company's Address]  

[City, State, ZIP Code]  

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Training and Development Internship position at 

[Company's Name] as advertised on [where you found the internship listing]. With my 

background in [Your Major/Field], and my passion for employee development, I am excited 

about the opportunity to contribute to your team.  

Currently, I am a [Your Year, e.g., sophomore] at [Your University], pursuing a degree in [Your 

Major]. I have gained relevant coursework in [Relevant Subjects] and have developed strong 

skills in [Relevant Skills]. I am particularly drawn to the mission of [Company's Name] to 

[Company's Mission or Value], and I believe my background in [Related Experience] makes me 

a suitable candidate for this internship.  

During my previous role at [Previous Internship/Job], I successfully [describe a relevant task or 

responsibility]. This experience enhanced my interpersonal and organizational skills and 

provided me with firsthand exposure to the significance of effective training programs within a 

corporate environment.  

I am enthusiastic about the possibility of engaging in hands-on learning and contributing to team 

initiatives at [Company's Name]. I am confident that my dedication and eagerness to learn will 

allow me to make a positive impact during my internship.  

Thank you for considering my application. I look forward to the opportunity to discuss my 

application with you in further detail.  

Sincerely, 

[Your Name] 


