
Letter of Support for Job Applicant 

Date: [Insert Date] 

[Recipient's Name] 

[Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my wholehearted support for [Applicant's Name] in their application for 

the [Job Title] position at [Company Name]. I have known [Applicant's Name] for [duration of 

time] and have had the pleasure of [briefly describe your relationship, e.g., working together, 

being a mentor, etc.]. 

[Applicant's Name] possesses a unique combination of skills and experience that makes them an 

ideal candidate for this role. Their expertise in [mention relevant skills or experiences] has 

consistently impressed me, and their ability to [mention any notable achievements or qualities] 

sets them apart from others. 

Furthermore, [Applicant's Name] is not only a talented [mention profession] but also a person of 

great integrity and dedication. [He/She/They] demonstrate[s] strong work ethic and always goes 

the extra mile to ensure the success of their team. 

I am confident that [Applicant's Name] will make a significant contribution to your team and 

uphold the values of [Company Name]. I highly recommend [him/her/them] for the [Job Title] 

position and encourage you to consider [his/her/their] application seriously. 

Thank you for considering my recommendation. Please feel free to contact me at [your phone 

number] or [your email address] if you require any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 



[Your Contact Information] 


