
Request for Sponsorship 

Date: [Insert Date] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Organization]. We are excited to announce our upcoming Family Fun Day, scheduled for [Insert 

Date] at [Insert Location]. This event aims to bring together families from our community for a 

day of fun, entertainment, and connection. 

We are currently seeking sponsors to help us make this event a success. Your support would not 

only enhance the experience for all attendees but also provide your organization with great 

visibility and recognition within our community. As a sponsor, your logo will be prominently 

displayed on event materials, and you will be acknowledged during the event. 

We would be thrilled to partner with [Sponsor's Company Name] and would love to discuss 

potential sponsorship opportunities. Enclosed with this letter is a detailed sponsorship proposal 

outlining different levels of sponsorship and the benefits associated with each. 

Thank you for considering our request. We believe this partnership will be mutually beneficial, 

and we hope to hear from you soon. Please feel free to reach out to me directly at [Your Phone 

Number] or [Your Email]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


