Letter of Sponsorship Inquiry

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] to discuss
an opportunity for partnership that would greatly enhance public transport in our community.

As you may know, [briefly describe the current state of public transport and its importance to the
community]. We believe that with your support as a sponsor, we can implement significant
improvements that will benefit [mention target audience or community].

We are seeking [specific type of support, e.g., financial assistance, resources, or in-kind
contributions] to help fund [describe specific project or initiative]. In exchange for your
sponsorship, we would be pleased to offer [mention benefits to the sponsor, such as publicity,
recognition, etc.].

We would be grateful for the opportunity to discuss this proposal further and explore how we can
work together to enhance our public transport system. | will follow up with your office next
week to see if we can schedule a meeting.

Thank you for considering this opportunity to make a difference in our community.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



