Request for Sponsorship

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am writing to request your
support as a sponsor for my participation in the [Name of Language Program], which will be
held from [Start Date] to [End Date] in [Location].

This program presents an invaluable opportunity for me to enhance my language skills and
cultural understanding, which | believe will significantly contribute to my personal and
professional development. The total cost for attending this program is [Total Cost], and | am
seeking sponsorship of [Amount You Need].

Your support would not only aid me in attending this program but also promote [a brief mention
of the benefits for the sponsor, e.g., community development, educational impact, etc.]. | am
willing to acknowledge your contribution by [mention how you will recognize their sponsorship,
e.g., a mention in my presentations, social media shout-outs, etc.].

Thank you for considering my request. | would be happy to provide any further information you
may need. | look forward to the possibility of partnering with you to make this endeavor a
success.

Sincerely,
[Your Name]



