
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request your support as a sponsor for our upcoming entrepreneurial workshop, 

titled "[Workshop Title]," scheduled to take place on [Date] at [Location]. This workshop aims 

to provide aspiring entrepreneurs with the necessary skills and knowledge to successfully launch 

their own businesses. 

Your organization is well-regarded in the community, and we believe your support would greatly 

enhance the quality and reach of our program. We are seeking sponsorship in the form of 

[specific sponsorship type, e.g., financial contribution, products, services], which would help 

cover costs for materials, venue, and guest speakers. 

In return for your generous support, we would be pleased to offer [describe benefits, e.g., logo 

placement, promotional opportunities, etc.]. We believe this partnership can mutually benefit 

both our organization and [Recipient Organization] by showcasing your commitment to 

supporting local entrepreneurship. 

Thank you for considering our request. I would be happy to discuss this opportunity further and 

explore how we can work together to empower our community's entrepreneurs. Please feel free 

to reach out to me at your earliest convenience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


