
Letter of Grant Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Funding Organization] 

[Funding Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose a funding opportunity for a project aimed at alleviating poverty in 

[Specify Area/Community]. Our organization, [Your Organization Name], has been dedicated to 

[Briefly Describe Your Mission and Services] for [Number of Years] years. 

The purpose of the proposed project is to implement [Brief Description of the Project] which will 

directly benefit [Target Population]. We aim to address the critical issues of [List Key Issues 

Related to Poverty] by [Describe the Strategies to be Used]. 

We are seeking a grant of [Specify Amount] to support this initiative. This funding will be 

allocated for [Outline Major Budget Items]. Our commitment to the community is supported by 

[Mention Any Partnerships, Previous Achievements, or Relevant Data]. 

We believe that with your support, we can make a noticeable impact on the lives of those 

suffering from poverty in our community. We would welcome the opportunity to discuss our 

proposal in more detail and explore ways we can work together to achieve our common goal of 

[Restate Goal]. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Funding Organization Name] to bring about positive change. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


