
Funding Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request funding for our Clean Energy Initiative, which aims to [briefly 

describe the initiative's purpose and goals]. This project is vital in our efforts to [explain the 

importance of the project to the community/environment]. 

Our initiative includes [list specific activities or components], which align with the goals of your 

funding program. We believe that with your support, we can achieve significant advancements in 

[specific outcomes]. 

We are seeking a funding amount of [specify amount], which will be allocated towards [briefly 

describe how the funds will be used]. We have also secured [mention any other funding or 

partnerships secured] to complement this effort. 

We appreciate your consideration of our request. We are eager to make a positive impact through 

sustainable practices and clean energy solutions. Please do not hesitate to contact me should you 

need further information or to discuss this proposal in detail. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


