
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Business Owner's Name], 

I hope this message finds you well. I am writing to invite you to become a sponsor for our 

upcoming Charity Ball, which will be held on [Event Date] at [Event Location]. This event aims 

to raise funds for [Charity Cause], and we believe that your support would make a significant 

impact. 

As a local business that shares our commitment to the community, your contribution would not 

only help us achieve our fundraising goals but also enhance your visibility among potential 

customers. We offer various sponsorship levels, from [Sponsorship Level] to [Sponsorship 

Level], each with unique benefits, including [list benefits such as branding opportunities, 

complimentary tickets, etc.]. 

Your partnership in this event would be invaluable, and we would be honored to have your name 

associated with our cause. We are looking forward to the possibility of working together to make 

this event a success. 

Thank you for considering our request. Please feel free to reach out if you have any questions or 

need further information. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


