
Engagement Letter for Sponsorship 

[Your Name] 

[Your Position] 

[Your Institution] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are excited to invite [Company/Organization Name] to be a sponsor of our upcoming 

Academic Showcase, which will take place on [Event Date] at [Event Venue]. This event aims to 

highlight the innovative research and projects of our students and faculty, and we believe that 

your support will play a pivotal role in its success. 

As a sponsor, you will have the opportunity to showcase your commitment to education and 

community engagement, network with educators and students, and gain visibility among 

attendees, including local leaders and potential future employees. 

We offer several sponsorship levels, each with unique benefits, including [briefly list benefits, 

e.g., logo placement, complimentary tickets, etc.]. We would be honored to have 

[Company/Organization Name] as a key partner in this initiative. 

Please feel free to reach out if you have any questions or wish to discuss this opportunity further. 

We would love to collaborate with you! 



Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


