Letter of Collaboration Request

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Recipient's Organization]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am [Your Title/Position] at
[Your Organization]. We are committed to enhancing the quality of urban spaces and fostering
sustainable development in our community.

We have identified several projects aimed at improving our urban environment, including
[briefly describe projects, e.g., public parks revitalization, community gardens, sustainable
transportation initiatives, etc.]. We believe that collaboration with your organization, given your
expertise in [Recipient's Organization's Focus/Field], would significantly enhance our efforts.

I would like to propose a meeting to discuss potential collaboration opportunities and explore
how we can work together to achieve our shared goals. Please let me know your availability for a

discussion in the upcoming weeks.

Thank you for considering this opportunity for collaboration. I look forward to your positive
response.

Sincerely,

[Your Name]

[Your Title/Position]
[Your Organization]

[Your Contact Information]



