
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to seek 

your support as a sponsor for our upcoming sustainability project, [Project Name]. This initiative 

aims to [briefly describe the project's goals and objectives]. 

As a leader in [specific field or industry], your organization's commitment to sustainability aligns 

perfectly with the aims of our project. We believe that with your support, we can make 

significant strides towards [specific outcomes or benefits]. 

We are seeking sponsorship of [amount or type of support needed], which will help us [explain 

what the funds will be used for]. In return, we offer [brief description of sponsorship benefits, 

such as logo placement, mention in press releases, etc.]. 

We would be thrilled to partner with you on this impactful project and are happy to discuss any 

aspect of the sponsorship in more detail. Please feel free to reach out to me directly at [Your 

Phone Number] or [Your Email Address]. 

Thank you for considering our request. We look forward to the possibility of working together 

towards a more sustainable future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


