
[Your Historical Society Name] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are reaching out on behalf of [Your Historical Society Name] to request your sponsorship for 

our upcoming community event, "[Event Name]," scheduled for [Event Date]. This event will 

celebrate [Brief description of the event and its significance], drawing together individuals of all 

ages to foster community spirit and appreciation for our local history. 

Your support will help us provide a memorable experience for attendees while also promoting 

[Company/Organization Name] as a leader in supporting community engagement and 

preservation efforts. We would be thrilled to feature your brand prominently during the event, 

including [mention sponsorship benefits, such as logo placement, promotional opportunities, 

etc.]. 

We anticipate an attendance of over [Expected Attendance] participants and believe this 

collaboration could enhance visibility and strengthen community ties for both our organization 

and your brand. 

Enclosed with this letter is a detailed proposal outlining the event, sponsorship levels, and 

benefits. We appreciate your consideration of this opportunity and would love to discuss it 

further. Please feel free to contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for your time and consideration. We hope to partner with you to make this event a 

success! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Historical Society Name] 



[Contact Information] 


