
Letter of Sponsorship Request 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to 

request your partnership as a sponsor for our upcoming Innovation Summit, scheduled to take 

place on [Date] at [Location]. This summit brings together industry leaders, innovators, and 

entrepreneurs to explore groundbreaking ideas and technologies. 

Your organization has a remarkable reputation for supporting innovation in our community, and 

we believe that your involvement in this event would not only enhance its success but also align 

with your mission to empower change and creativity. 

As a sponsor, you will receive a variety of benefits, including:  

• Brand visibility through event marketing materials 

• Opportunities to network with industry leaders 

• A speaking slot during the summit 

We would be honored to have [Recipient's Organization] as our esteemed partner. I would be 

happy to discuss sponsorship options and tailor a package that aligns with your goals and 

interests. Please feel free to contact me at [Your Phone Number] or [Your Email Address] to 

arrange a conversation. 

Thank you for considering this opportunity. I look forward to the possibility of partnering with 

you for this exciting event. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Organization] 


